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Job description

Recycling Assistant
General:
To gain work experience in the following aspects of our recycling operations on a rotational basis; which will include: a sorter at the materials recovery facility and a loader on our kerbside service.
Responsibilities:
Sorter:  

Under direction of Sorter in Charge

· Working on a conveyor line opening bags and sorting recyclable materials into recyclate type

· Undertake cleaning and maintenance duties within the sorting hall

Under direction of Chargehand Baling 

· Working in the baling area moving materials and operating process plant.
Loader:  

Under direction of Kerbside Driver

· Act as ambassador for Cae Post

· Collect recyclates contained in two kerbside boxes from rural households and pick up points

· Scan and weigh each box

· Sort the boxes by recyclate type – plastic & cans, paper & card, glass into troughs on the kerbside vehicle

· Return the boxes with the lid to either the household property or pick up point

· Clean vehicle on completion of collections

Drivers Assistant:

Under direction of Bringsite Collection Driver

· Ensure that sufficient bags are loaded onto the vehicle to complete run schedule

· Act as reversing assistant for the driver both at collection points and at the depot to ensure safety of public and protect property

· Load and unload the vehicle

· Replace the bags in the pods

· Clean vehicle on completion of collections

All positions: 

· Adhere to the Company Health & Safety policy at all times and be familiar with the Safe System of Work for each task they are undertaking
· To work alongside people with disabilities

Relationship with others:
This position will report to the relevant Manager for each department with overall support and monitoring from the Job Coach
Person Specification:

Essential skills and experience:
· Be capable of sustained physical activity

· Be physically capable of loading and unloading recyclate bags, kerbside and textile boxes

· Be able to stand for periods of time

· Good hand/eye co-ordination

· Have a commitment to personal growth through work experience
Desirable skills:

· Ability to speak Welsh
Personal qualities:
· Be committed to the social and community objectives of Cae Post Ltd
· Possess a friendly and enthusiastic disposition
· Be capable of working in a team situation
Training:
S/he will be willing to undertake training, including Health & Safety, Manual Handling and others
Hours of work:   
Sorter - Monday to Friday, 8.00am to 4.00pm
Loader – Monday to Thursday, 7.00am to 3.00pm Friday 6.30am to 2.30pm
A maximum of 30 hours per week worked over 4 days one of which must be a Friday.
There is no requirement to work a Saturday or Sunday.

Salary:
The hourly rate is £5.93 per hour increasing to£6.08 per hour as of 1st October 2011
Holiday:

The holiday year begins on 1st April and ends on 31st March each year. The holiday entitlement in a complete year is 30 days pro rata which includes 8 days statutory holidays pro-rata per year.  
